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Application Process


The Draw 
Entering the Draw
The deadline for students using Axess to enter the Undergraduate Housing Draw is Sunday, May 14, 2006 by 6:00 p.m. (Monday, May 15, for absentee applicants). You may continue to make changes to your application up until the May 14 deadline. It is of the utmost importance to submit an application before the deadline (and be willing to live anywhere) to retain your guarantee of housing. 

Withdrawing Applications. You may withdraw your application without financial penalty before the application deadline by notifying Housing Assignments in writing. If you withdraw your application, you may not reapply for Undergraduate Housing for Autumn Quarter.
 

Application Numbers 

Draw numbers will be available in the residence offices on Wednesday, May 10, 2006 and on Axess on Thursday, May 11, 2006. You may submit a complete housing application at the time you request your Draw number or you may submit only the portion of the application required to receive a Draw number. Axess will assign you a random Draw number based on your guarantee status, preferred year selection, and group membership. Once this number is issued, it cannot be changed. If you do not complete a housing application with residence choices by May 14, your Draw number will be removed from your record. Application numbers for subsequent rounds will be based on the date the application was received and will not be available in advance of making residence choices.  

Random Application Numbers. Random application numbers consist of three pools of numbers:  

· 0001 to 2000 (the guaranteed/preferred pool) 

· 2001 to 3000 (the guaranteed/not preferred pool), and 

· 3001 to 3500 (the unguaranteed pool). 

Upon entering Stanford, students receive a certain number of "guaranteed" and "preferred" years. A preferred year is a year in which the student receives an application number from the best pool of numbers. Using a preferred year improves your chance of assignment to a residence of your choice; it does not, however, ensure assignment to a specific residence nor to a specific room type. During a non-preferred year, a student receives an application number from the middle pool of numbers. A student who does not have any guaranteed years remaining receives an application number from the worst pool of numbers. This does not, however, preclude your chances of assignment to housing.  

Beginning in the 1992-93 academic year, freshmen who matriculate at Stanford receive two preferred years which they may designate during two of their three upperclass guaranteed years. Beginning in 1993-94, transfer students who enter with sophomore class standing also receive two preferred years which they may designate during their following two guaranteed years. Junior transfer students receive one preferred year which they may designate during their following guaranteed year at Stanford.  

You may designate a year as preferred only if the year is also guaranteed. If you refuse or fail to accept a housing assignment during a preferred year, or you do not move into your assigned residence, you forfeit the preferred year. Students who pledge Greek houses forfeit any remaining preferred years in the Draw system, however may be released from their obligation to live in their fraternity/sorority house based on the conditions of their organization's Housing Preference Policy (HPP). You can use the "guaranteed/preferred year" display in the Housing and Dining function in Axess if you are uncertain about the number of guaranteed or preferred years you have remaining.
  

Drawing in a Group
If you want to be assigned together with one or more other students, and you have the same guaranteed and preferred year status, you may draw as a member of a group. You and your group members jointly need to determine a group name and group password. You should choose a group name that is not easy to duplicate. The group name and password must be different. Each must be a minimum of five characters and no more than eight, and each must consist of at least one alpha and one numeric character. No symbols are allowed. If your group includes absentee applicants, they must list the same group name and group password on their absentee applications.  

The deadline to form or join a group and receive a random number is 6:00 PM on Sunday, May 7, 2006. Each group member must individually join the group and request a Draw number in Axess between April 19 and May 7, 2006. After Draw numbers are released, students will have several days to submit their preferences for housing. Students may change residence choices until the final deadline of 6:00 PM on May 14, 2006. No changes to groups may be made (including replacing group members if a member withdraws - with the exception of groups drawing for the Suites - see Frequently Asked Questions section).  

Drawing as a group means that all members of the group receive the same application number. Groups will have an option of indicating that staying together is of greater importance than the specific residence to which they are assigned. 2006 Draw groups will be able to indicate on their housing application that they wish to be kept together through a designated choice. If you apply as a group in Axess, you will be prompted for the following information:  

Do you wish to be kept together with your group?  

	· Yes

	· No, I do not want to forfeit more desirable residence choices in order to be kept together with group members.



If yes, you will be asked to indicate through which choice you want to be kept together with the group. You will select from a list like the following:  

	· My first EIGHT choices

	· My first SEVEN choices

	· My first SIX choices

	· My first FIVE choices

	· My first FOUR choices

	· My first THREE choices

	· My first TWO choices

	· My FIRST choice ONLY


This application feature was created to allow groups greater flexibility in their choice to stay together. Please note that the new group feature will not improve your chances of getting into the residence of your choice. On the contrary, as an individual, by activating the group feature, you will in all likelihood be forfeiting your ability to get into a more desirable choice. The group feature is designed for groups who value staying together more than they value drawing separately into more popular dorms. Remember, you must indicate a willingness to live in any residence for which you are eligible by the May 14 Draw deadline - even as a group - in order to be guaranteed a housing assignment by the first week of classes in any given quarter.  

Since the assignment programs for men and women are completely separate, the above information is intended primarily for members of the group who are of the same gender. For example, if John, Judy, and Sarah draw together, Judy and Sarah may opt to stay together through their first four choices. John, however, should check "No, I do not want to forfeit more desirable residences". John should not check "Keep us together through our first four choices" because since he is the only member of the group of his gender, it will not help him to stay with his group. Men and women have separate cutoffs, and checking "Yes" will unnecessarily cause him to forfeit his chances of a more desirable residence. 

Review our example of how a typical group may be assigned using the new group retention feature.  

If you are a member of a group that is split after the Draw, you may petition at Housing Assignments by Friday, June 2, 2006 to have the group assigned to the same residence. (See Split Group Petition.) Every attempt is made to reunite split groups by the start of Autumn Quarter, but only if  

· all members of the group are the same gender

· your group was not split because members selected different group retention choices 

· all members have the same priorities 

· all members listed the same choices in the same order in the Draw AND

· all members petitioned by the deadline. 

In other words, you needed to do everything possible to have the assignment program assign you as a group in order to be eligible to file a split group petition.  

Groups may be comprised of up to eight students. However, since the number of spaces in any given residence is limited, larger groups are more likely to split across two or more residences and cannot be assured that they can be reunited.  

Assignments are made separately for each gender; therefore, men and women drawing in a single group for the same residences have unequal chances of being assigned.  
  

Late Applications
Individual students whose applications are received after the May 14, 2006 deadline will automatically be considered for assignment in the Waiting List round but lose their guarantee of housing. Groups who file a group application after the May 7 deadline for a Waiting List round (Winter or Spring) will receive a sequential number based on the date that the last member filed his/her application.  
  

How Assignments are Made
Draw assignments are determined by students' choices, priorities, application number, and guarantee status, and by the number of spaces available in the 56 residences that are assigned through the Draw. Understanding the assignment process can help you to estimate and in some cases improve your chance of being assigned to the housing of your choice.  

The Draw involves two steps that take place between the time you submit your housing application and the time that the results are announced.  

Step One: Who Gets on Campus? Whether you are considered for assignment depends on your guarantee status and application number, as well as those of other students participating in the Draw. The group of students who are to be considered for assignment is called the "assignable pool," and its size is determined by the number of undergraduate housing spaces available. Draw participants are placed into the assignable pool primarily on the basis of their guarantee status (guaranteed students before unguaranteed students) and secondarily on the basis of their application numbers (low numbers before high numbers). Priorities and choices are not considered at this point to ensure that all students have an equal opportunity to be housed on campus and so that no student is disadvantaged for not having priorities. Once the assignable pool is determined, the process stops. Only those who have been included in the assignable pool are considered for assignment in the second step.  

Step Two: Specific Assignments. If you are in the assignable pool, your assignment depends on your choices, priorities, and application number, as well as those of the other students in the assignable pool.  

You are assigned to the highest choice that your priorities and application number allow, given the number of spaces available and the competing demand of other students. You are ranked in application number order (0001 to 3500). The computer looks at each student record individually. When it comes to you, it looks at your first choice. If there is space available in that house, it makes a temporary assignment for you in that house and moves to the next student. If there is not a space, it looks at your second choice and so on. If a student with a higher (worse) Draw number than you has a higher priority (see Priorities), that student moves you down to your next choice if there is not space available for both of you. If you cannot be assigned to any of the residences that you have listed as choices on your housing application, then the final choice that you select is honored. Assignments made from the final choice "assign me to any residence for which I am eligible" are made to the houses remaining after requests for specific houses have been granted.  

At the end of the Draw, you are either (1) left unassigned or (2) assigned to a residence you have listed as a choice or to any residence where space is available from the "any residence" choice.  
  

After the Draw
The results of the Draw are announced on Saturday, May 27, 2006. Results are mailed to absentee applicants. Students using Axess must use the Housing and Dining function in Axess to respond to a housing assignment by Sunday, June 4, 2006. Absentee applicants must respond to their assignments at Housing Assignments by Friday, June 16, 2006. This step is required of all students who receive a Draw assignment and those who wish to join the Waiting List.  

After the Draw, you may:  

· accept your assignment, 

· refuse your assignment, 

· accept your assignment and join the Waiting List for reassignment, or 

· join the Autumn Quarter Waiting List for assignment if you are unassigned. 

Acceptance of a housing assignment includes acceptance of the terms and conditions of the Residence Agreement. (See Eligibility and the About the Residence Agreement.)  

Reassignments: Students joining the Waiting List for reassignment to another residence must do so when responding to their Draw assignment. You may not accept your Draw assignment and later join the Waiting List for reassignment. You may however change your reassignment choices until July 7. 

Assignments not accepted by June 4 are canceled (June 16 for absentee applicants). If you refuse or fail to respond to a housing assignment, you are charged a $50 administrative fee and your name is removed from further consideration for assignment. If you accept and then later cancel your assignment, or fail to move into your assigned residence, you are charged a fee determined by the date that you cancel your assignment as indicated below:  
  

	May 27 to July 7 
	$100

	July 8 to
August 11 
	$200

	After August 12 
	$300


If you refuse or fail to respond to a housing assignment, you also lose your application number. In addition, you may not reapply for Undergraduate Housing for Autumn Quarter. If you apply again for a later quarter, you are placed at the bottom of the Waiting List. Guaranteed students who refuse an assignment forfeit a guaranteed year. Students who refuse a preferred year assignment also forfeit a preferred year.
 

Room and Roommate Assignments 
Room Assignment Procedures. Specific room and roommate assignments are made after you accept your housing assignment. Each residence determines its own room/roommate assignment policies and procedures. Assignments to specific rooms are made under the direction of the local residence office. In some residences, room/roommate procedures are delegated to Resident Assistants or house officers, or are determined by house residents. In co-ops that have graduate students living in them, undergraduates may have graduate student roommates.  

A number of residences hold meetings or distribute preference forms to begin room/roommate selection for Autumn Quarter after the results of the Draw are announced in late May. (See Schedule of Room Assignment Meetings.) In other residences, room/roommate assignments are not made until shortly before school begins. In all cases, no room/roommate assignments are final until after students have moved into their assigned residences. If you have questions about room/roommate assignments, you should contact the local residence office or house to which you are assigned.  

Please note that simply receiving a room assignment does not constitute accepting a housing assignment. You must sign a Residence Agreement in Axess or as an absentee applicant by the applicable deadline in order to confirm your housing assignment. If you do not confirm your assignment by the applicable deadline, your housing assignment is canceled.  

Single Rooms. Many residence staff members who are exempt from the Draw live in singles. Please check the Residence Chart carefully to obtain a more accurate number of the singles that may be available in the room assignment procedures for a given house.  

Accessible Rooms. If you do not have a disability and you are assigned to a room that has been designated as accessible to students with disabilities, you may be required to move at the end of a given quarter to accommodate another student with special needs. Your local residence office has a list of these rooms for your reference.  

Consolidation. Housing Assignments reserves the right to reassign students at the beginning of each quarter in order to consolidate partially vacant rooms in order to meet the undergraduate guarantee. 

The Waiting List
Joining the Waiting List. If you are not offered an assignment in the Draw, you may join the Waiting List to be considered for housing Autumn Quarter. If you were assigned in the Draw, but not to your first housing choice, you may join the Waiting List for reassignment to another residence when responding to your Draw assignment. You may not accept your Draw assignment and later join the Waiting List for reassignment, but you may change your reassignment choices until July 7. If you apply for assignment beginning Winter or Spring Quarter, or if you apply for housing for Autumn Quarter after the deadline to enter the Draw, you are placed on the Waiting List. [NOTE: If you are joining the Winter or Spring quarter Waiting List, you must do so by May 14 (or May 15 for absentee applicants) in order to be guaranteed housing by Friday of the first week of classes.] You should also join the Waiting List if you wish to transfer from one category of housing to another due to a change in marital or family status. You should complete a Waiting List application by using the Housing and Dining function in Axess. Absentee applicants who do not have access to the Web should complete and return a paper Waiting List application to Housing Assignments.  

Check the Calendar for application deadlines. Note that you join the Waiting List for a specific quarter only. If you remain unassigned after the Waiting List round, you must rejoin the Waiting List for the next quarter by the published deadline if you still wish to be considered for assignment.    

Withdrawing Applications. If you no longer wish to be assigned or reassigned on the Waiting List, you may withdraw your application without financial penalty by the application deadlines noted on the Calendar by notifying Housing Assignments "in writing". You do however, forfeit a guaranteed year of housing. If you withdraw your application, you may not reapply for Undergraduate Housing for that same academic term.   

Application Numbers. If you entered the Draw and did not refuse an assignment, you retain your application number from the Draw for the Waiting List. If you do not enter the Draw for autumn housing, but join the Waiting List by the May 14 deadline (May 15 for absentee applicants) for assignment beginning Winter or Spring Quarter, you receive a randomly assigned number from the same pool of numbers as Draw participants. All other students joining the Waiting List receive a sequential application number above 3500, according to the date they join. This includes students who did not enter the Draw for autumn housing and students who applied after May 14/15 for housing beginning Winter or Spring Quarter. If you join the Waiting List for a given quarter and are not assigned for that quarter, you retain your application number if you join the Waiting List for a subsequent quarter. Students who received a random Draw number will be able to see their number in Axess. Sequential numbers are assigned at the end of the application period after all applications have been processed and therefore are not available until assignments are announced. If you refuse a housing assignment and then join a Waiting List, you lose your application number and are placed at the bottom of the Waiting List with a worse number, according to the date you join.   

Groups. If you join the Waiting List for assignment beginning Winter or Spring Quarter as a group you must join your group and request a Draw number in Axess by the May 7 deadline in order to receive a random number from the same pool of numbers as Draw participants. However, if you are joining the Waiting List as a group after May 14 (or May 15 for absentee applicants), your group will receive a sequential application number based on the date that the last group member joins, and you forfeit your guarantee of housing by the Friday of the first week of classes. Group members all receive the same application number, but they are still considered for assignment as individuals. Joining as a group does not guarantee assignment to the same residence and therefore group retention does not work on the waiting lists. 

Groups of students who join the Waiting List assume the risk of being split between two or more residences. There are very few spaces available in individual houses on the Waiting List, and it is unlikely that all group members will be assigned to the same residence. Group members who were not assigned in the Draw and who are subsequently split on the Autumn Quarter Waiting List may petition to have their group reunited by the August 11 response deadline, but it is very unlikely that they will be reunited. Group members who were assigned in the Draw and who join the Autumn Quarter Waiting List for reassignment may not petition to reunite their group if it is split on the Waiting List. Group members who are split on the Winter or Spring Quarter Waiting List may also not petition to be reunited.  

Assignment Rounds. Waiting List assignment rounds are held prior to each quarter. The dates of the 2006-07 Waiting List are as follows:  
  

	Quarter
	Deadline for  Applications
	Assignments Announced

	Autumn Quarter Waiting List
	July 7, 2006
	July 23, 2006

	Winter Quarter Waiting List
	October 27, 2006
	November 19, 2006

	Spring Quarter Waiting List
	February 6, 2007
	March 4 , 2007


Application deadlines are included in the Calendar.  

Assignment Procedures. Waiting List assignments follow procedures similar to the Draw. An assignable pool is determined by the number of housing spaces available, taking into account both vacancies and (during the July Waiting List round only) spaces that may open up because of reassignments. Students who have already been assigned housing and are seeking reassignment to another residence are automatically placed in the assignable pool. Unassigned students are placed in the assignable pool first on the basis of their guarantee status (guaranteed students before unguaranteed students) and then on the basis of their application number, as space allows. You are assigned to the highest choice that your priority (if applicable) and application number allow, given the number of spaces available and the competing demand of other students. 

Special Priorities. If you entered the Draw, any special priorities that you obtained remain valid on the Waiting List throughout the 2006-07 academic year (except group priorities for the Suites). If you did not enter the Draw, but wish to obtain priorities for the Winter or Spring Quarter Waiting List at a house that offers special priorities, you should visit the house and ask an authorized Draw representative to enter your priority into the priority system. You may collect a maximum of eight special priorities. All priorities must be requested by Friday, April 28, 2006. The returning resident priority needs to be requested by February 7, 2007 for the Spring Waiting List.  

Returning from Stanford programs. Students who attend an official Stanford off-campus program in the Autumn and/or Winter quarters, and who return to campus in the Winter or Spring, will be considered to be moving from one category of Stanford housing to another, and as such will be given preference for housing in the Winter and Spring Waiting Lists. In order to receive this priority, they will need to apply for housing by the May 14, 2006 Draw deadline, and indicate that they are willing to live anywhere. If they meet these requirements, they will be given assignment priority "E", and will be considered in the assignable pool (see "The Draw" for a definition of assignable pool) before students who have guaranteed housing status but who are not attending an official Stanford program. Students in the latter group retain their guarantee of housing and will still be assigned in the Winter or Spring Waiting List or Walk-in rounds. (Note that "E" status will not be considered at Walk-ins - students who have been attending an official Stanford program will be included on the Walk-in position list with guaranteed status students, in Draw number order.) 

Accepting Assignments. Results of the Waiting List are available in Axess and are mailed to absentee applicants according to the Calendar. Mailings are sent to students at their address on file at the Registrar's Office. It is your responsibility to update your address in Axess (or notify the Registrar's Office of any change in address) so that you may receive timely notification of Waiting List results. Waiting List assignments must be accepted by the deadlines listed in the Calendar. If you have not received notification of your assignment within ten days after the date that assignments are announced, it is your responsibility to contact Housing Assignments to determine if you have been assigned. Housing Assignments is not responsible for delays in mail delivery that are beyond its control and does not re-send returned mail.    

Refusing Assignments. If you were previously unassigned and you refuse or fail to respond to a Waiting List assignment, you are charged $50 and your name is removed from further consideration for assignment. If you accept and then later cancel an assignment, or fail to move into your assigned residence, you are charged a fee determined by the date that you refuse your assignment as indicated below:  
  

	Assignment Round
	Dates
	Fee

	After the Autumn Quarter Waiting List Round
	Until August 11 
	$200

	
	After August 11 
	$300

	After the Winter Quarter Waiting List Round
	Until December 31
	$100

	
	After December 31
	$200

	After the Spring Quarter Waiting List Round
	Until March 23, 2007
	$100

	
	After March 23, 2007
	$200


If you join the Autumn Quarter Waiting List for reassignment to another residence and you are reassigned, you must accept your reassignment as your old assignment is assigned simultaneously to another student on the Waiting List. If you refuse a reassignment for Autumn Quarter, you are charged a $200 to $300 administrative fee as described above; both your old assignment and your reassignment are canceled; and your name is removed from the Waiting List.  

If you join the Waiting List for Winter or Spring Quarter due to a change in your marital or family status, and you are reassigned, you must accept your reassignment. If an apartment is assigned to you and you do not accept it, you are charged a $100 administrative fee, your name is removed from the Waiting List, and you are held liable for room rent for the remainder of the academic year.  

If you refuse or fail to respond to a housing assignment, you also lose your application number. In addition, you may not reapply for Undergraduate Housing for that same quarter. If you apply again for a later quarter, you are placed at the bottom of the Waiting List. Guaranteed students who refuse an assignment forfeit a guaranteed year. Students who refuse a preferred year assignment also forfeit a preferred year. 

Walk-ins
Procedures 

Students who are still unassigned after the Waiting List round for a given quarter may participate in Walk-ins, which begin on the Sunday before the first week of classes in Autumn and Spring, and on the Monday of the first week of classes in Winter. Students are considered for assignment at Walk-ins according to their position on the Waiting List. If spaces are limited, guarantee status will override an application number. Students who are not currently on the Waiting List draw a random number when they sign in, and are considered for assignment after all students on the Waiting List. You may not attend Walk-ins if you previously withdrew an application or refused an undergraduate housing assignment for that same quarter. Vacancies in special priority houses are filled first with students who were on the Waiting List and who have special priorities for these houses and are in the assignable group. If more than one student has the same priority for a given house, then the student with the best (lowest) application number is assigned to the vacancy.  

After assignments are made to special priority houses, students are assigned to remaining vacancies in the following order:  

· Students with guaranteed years remaining who were on the Waiting List, in application number order (if limited spaces, guarantee status will override an application number). 

· Students with guaranteed years remaining who were not on the Waiting List, in random number order. 

· Students without guaranteed years remaining may participate in Walk-ins the Monday following the first week of classes on a first-come first-served basis. 

Guaranteed Students. If you have a guaranteed year remaining, you submitted your housing application by the May 14, 2006 deadline, and you listed that you are willing to live in any residence for which you are eligible on your application, you are guaranteed a housing assignment by the end of the first week of classes. You must attend Walk-ins in order to receive a housing assignment. If you decide not to seek housing and to join the Waiting List for a subsequent quarter, you must do so before the Walk-in meeting in order to retain your Draw number and guarantee status. A student who refuses a space offered at Walk-ins forfeits his or her guaranteed status and forfeits his or her Draw number. If he or she reapplies for housing for a subsequent quarter, he or she receives a sequential Draw number. If you did not join the Waiting List, you are not guaranteed an assignment even if you have a guaranteed year remaining.  

Unguaranteed Students. If you listed "assign me only to the residences I have listed" you are no longer assured an assignment even if you have a guaranteed year remaining. Although you are not guaranteed a housing assignment, we encourage you to participate in Walk-ins if you are still interested in obtaining on-campus housing.  

Students with No Guaranteed Years Remaining. If you no longer have any guaranteed years remaining you may participate in Walk-ins the Monday following the first week of classes.  
  

Dates of Assignment.  Walk-in assignments are made on the following dates:  
  

	Quarter
	First Day
	Last Day

	Autumn Quarter
	September 21, 2006
	October 27, 2006

	Winter Quarter
	January 8, 2007
	February 9, 2007

	Spring Quarter
	April 2 , 2007
	May 4 , 2007


After the first day, any remaining vacancies and any new vacancies that become available are filled at Housing Assignments during regular office hours.  

Spring Quarter Walk-ins. Spring Quarter Walk-ins may be cancelled if most students are accommodated on the Spring Quarter Waiting List. Contact Housing Assignments after March 4, 2007 to determine appropriate assignment procedures.
  

Next Page 

Return to Applying for Undergraduate Housing
